Kestemy Child Protection Procedure

Is the child/ren in
immediate danger?

Review indicators and consult
your Centre Director/Group
Operations Manager in order to
report suspicion and concerns.
Use the NSW Mandatory
Reporter Guide (https://
reporter.childstory.nsw.gov.au/s/
mrg).

Once completed, print the result
and include in the file. If in doubt
= regarding an immediate report,

Immediately call you need to contact the NSW
NSW Child Protection Helpline on Child Protection Helpline on 132
132 111. 111.

Immediately call NSW Police
or Ambulance on 000.

Call the i Is the child/ren
Group Operations Manager on { at risk of

0450 475 777. h significant harm?

Complete NQA ITS Form 101 — P Did the result of the |
Notification of Incident Form. 7 Nsw Mandatory Reporter \
This is to be completed before Y

the end of your shift.

Document the incident on Incident, Injury, Trauma and lliness Report Form.
Email all documentation to Michael@KiddieAcademy.com.au.
The result of the NSW Mandatory Reporter Guide is to be included and this is to be completed
before the end of your shift.

If the allegation is in relation to a current employee,
it must be reported to the Group Operations Manager.
An NQA ITS Form 101 Notification of Incident Form must be completed and lodged.
If this is deemed a Reportable Conduct, Kiddie Academy is required to report to the Office of the
Children’s Guardian within 30 days outlining the investigation process.
This is to be completed before the end of your shift.
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